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VACANCY

Special Project Cell , Earthquake Reconstruction and Rehabilitation Authority (ERRA) requires services of Project Director under Earthquake Emergency Assistance Project funded by Asian Development Bank (Loan 2213, Grant 0029) on contract basis for a period of nine months. Applications must reach the office Director, Special Project Cell ERRA by the 6th of October, 2010. Following are the terms and conditions:

i. Walk in interviews will be held on 11th Oct., 2010 between 10am-12 pm at the following address:

ERRA New Building

Muree Road, Opp. Margalla Town, Islamabad.

ii. Place of Duty will be anywhere in Earthquake Affected Districts of AJK/NWFP;

iii. At least 20 years of work experience;

iv. Sufficient knowledge of donors/Government of Pakistan rules, guidelines and procedures;

v. Understanding and experience of working in the earthquake affected districts;

vi. Knowledge of Project Management and Planning and must demonstrate clear understanding of planning process of the Government of Pakistan;

vii. Excellent inter-personal, writing and communication skills;

viii. Negotiable salary;

ix. No TA/DA will be allowed.

Special Project Cell

Earthquake Reconstruction and Rehabilitation Authority

ERRA New Building, P.O Box 2688.Murree Road, Islamabad

Ph: 0092-51-9030915

Fax: 051-8314589

TOR’s for position of Director SPC

A. Key responsibilities and outputs
· Place of Duty will be anywhere in Earthquake Affected Districts of AJK/NWFP;

· Will head the Special Project Cell and would be responsible for overall planning, coordination and implementation of Norwegian and Belgian funded project and any other project assign to SPC.
· liaise and coordinate with PERRA, DRU’s and other provincial authorities regarding the various activities of the projects assigned to SPC
· Prepare and regularly update a detailed logical framework and time schedule for all projects related activities and steps and follow up their implementation. 

· Mobilize resources for the project formulation and implementation. Also steer and guide the preparation of work plans and project documents in accordance with the guidelines agreed to by ERRA, ADB and SPC. 

· Advise ERRA in harmonization of reporting formats both physical and financial.

· Coordinate and report on inter donor coordination and donor-ERRA-EA coordination.

· Work closely with groups related to governance and safeguards, including social and environmental safeguards, project implementation, financial management, audit and M&E to maximize the sharing of ideas and harmonization across ERRA, ADB, IA’s and with outside agencies.

· Monitor progress of various elements of the project under implementation or preparation.

· Prepare regular (monthly) progress report of SPC.

· Closely monitor and coordinate project developments such as policy changes, transfer of responsibilities, reorganization and new procedures in line departments and regular reporting to ERRA on these developments. 
· Manage consultants hired by IA’s including recruitment, reviewing the projects, reviewing claims, reviewing expenditures, preparing budgetary updates and reallocations, identifying needs for change in scope and identifying gaps requiring additional inputs.

· Assume the direct contact with all project counterparts and related stakeholders.
B.
Qualification and experience required

· A minimum post graduate degree

· Minimum twenty years of experience in public/private sector.
· Development project related experience.
· Sufficient knowledge of donors/Government of Pakistan rules, guidelines and procedures;

· Understanding and experience of working in the earthquake affected districts;

· Knowledge of Project Management and Planning and must demonstrate clear understanding of planning process of the Government of Pakistan;
· Ability to deal sensitively in multicultural environment and build effectively working relations with donor and ERRA affiliates.

· Excellent inter-personal, English writing, communication and analytical skills.

· Excellent computer skills
· No TA/DA will be allowed.
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